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Quote
Love many things, for
therein lies the true

strength, and whosoever
love much, performs much,
and can accomplish much,
and what is done in love is

done well.

Author: Vincent Van Gogh

A very bright, properous, healthy and Christ-filled 2009, to all Public Servants and
readers of “Focal Point.” Let us rejoice with the Psalmist as recorded in Psalm
118:1, and give thanks unto the Lord, for his goodness, because his mercy
endureth forever.

The year 2008, has been challenging, however, with the co-operation of dedicated
and willing staff,  we have been able to complete or almost complete, many of our
mandated functions. Thanks to all for their assistance and support given as I could
never accomplish anything on my own.

Our sympathies are extended to our fellow Civil/Public Servants and their fami-
lies, who suffered discomfort during the passage of the effects of Hurricane Omar
and the subsequent heavy rains.

We trust that for 2009, we will be able to continue to educate the Public Service on
the Civil Service Regulations/Act; relevant sections of the Constitution of Antigua
and Barbuda; Public Service Regulations and all relevant Acts that will enhance
the productivity and quality of service offered to our clients.

Again, I am encouraging us to avail ourselves to all training opportunities offered,
to enable us to be more competitive for the work environment.

The staff of the Establishment Department is still committed to share its knowl-
edge and experience and also work with other public servants to enchance the
service offered to our clientele.

Have a prosperous 2009!

      Ruthlyn Hector
         C.E.O.

         Establishment Department
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Stacey Gregg-Paige

Lorraine Lewis-Simon

Nicole Edwards-Francis

POETRY CORNERPOETRY CORNERPOETRY CORNER

Venicia Valentine

Cynthia Burke

Birthdays  are the perfect times to  let one know that they are appreciated and loved.
It’ s a time of  happiness and joy especially when receiving  gifts and other great
treats from families, friends and  well-wishers.  So enjoy your  day  to the fullest  and
remember  to give God  thanks and ask for guidance throughout the day .

In this  issue, we extend our sincerest and warmest birthday greetings to all those in
the Civil Service and the wider service  who are celebrating  birthday during this
quarter .

Birthday celebrants at the Establishment Department  are:

Happy Birthday

Source:www.cornerpoetry.com

Creation
The mountains are His loving arms

His mighty hand the sea
In the wind I hear his voice

As it softly calls to me.
Raindrops are His tears
The sun a guiding light

His promise is the rainbow
Moonbeams of mercy fill the night.

Heavenly stars are the glory
Rivers sustaining grace

Delicate flowers are His eyes
In the garden I see His face.
The sparrow’s song is hope

Love in the lamb’s sweet cry
Red sunsets are His majesty
Victory in the vast blue sky.

Look around my friend
His handiworks you see

The most beautiful of all by far
His creation of you and me.

Visions
The scent of sage, it lingers still

on freshblown wind, creates
a thrill, a vision of a midnight ride

the rugged wrangler by my side.

The harvest moon, in it’s full glow
my pulse beats fast,

the pace is slow, the desert scape begins
to stir

nocturnal paws and wings and fur
glide through the shadows of the night
and seldom catch the moonbeams light.

Rustling harness, jingling bit,
disturb not peace but seem to fit
the solitude that we have earned

and nature’s vision brightly burned
as if with branding iron set

within my mind, I’ll not forget.

Source:www.cornerpoetry.com
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GENERAL

Things to knowThings to knowThings to knowThings to knowThings to know

28. (1) The Minister may make regulations prescribing all maters which are required or
permitted to be prescribed, or which are necessary or convenient to be prescribed, for
carrying out or giving effect to this Act, and in particular for the following namely:-

(a) for prescribing the terms and conditions of employment in the Civil Service;

(b) for prescribing allowances not being allowances that may be established by
Order under  section 4;

(c) for regulating the hours of attendance of civil servants and the keeping and
signing of records of attendance or for prescribing other methods of recording
attendance;

(d) for regulating the granting of leave to civil servants;

(e) for regulating the duties and the conduct of civil servants;

(f) for prescribing arrangements and procedures for providing, assisting in or co-
ordinating staff development programmes;

(g) for regulating generally the terms and conditions of temporary employment;

(h) for prescribing the probationary period on first appointment and for the reduc
tion of such period in appropriate cases.

Procedure for amendment to Second Schedule:

29.  The Minister may from time to time by Order  add to, vary  or  amend the offices speci-
fied in the  Second Schedule.

Existing Officers:

30.   A public officer  who, immediately before the coming into operation of this Act holds
or is acting in a public office that by section 3 is deemed to be an office in the Civil Service
shall continue to hold or act in the like office in the Civil  Service.

Savings:
31. For the avoidance of doubt it is hereby declared that nothing in this Act shall be con-
strued as applying in relation to any matter for which specific provision is made in the
Constitution in respect of any public officer.

  PART VIII

Con’t. on page 8
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The Government System
Antigua  and  Barbuda  is a  constitutional  monarchy  with  a British-style  parliamenatary system of
government. The reigning British  monarch is represented  in  Antigua by an appointed  Governor
General as  the head of  state. The government  has  three branches:  legislative, executive, and
judicial .

Legislative Branch
The  bicameral  Parliament  consists  of   the  seventeen-member  House of  Representatives, respon-
sible  for introducing legislation, and the  seventeen-menber  Senate, which reviews and  gives assent
to proposed legislation. Representatives  are  elected  by  popular  vote in  general  elections that are
constitutionally  mandated  every  five years  but may  be called  earlier.  Senators  are appointed  by
the Governor  General. The major  figures in  Parliament  and the  government  come  from the House
of  Representatives. The Prime Minister  is the leader of the party  that holds the majority of  seats  in
the House;  the Opposition Leader is the representative, appointed  by  the Governor  General, who
appears to have the greatest  support of those member  opposed  to the majority  government. The
Prime Minister  creates  executive government and advises the  Governor  General  on the appoint-
ment to thirteen  of  the  seventeen  seats in the Senate. The leader  of  the opposition,  recognized
constitutionally,  is  responsible  for  advising  the  Governor General  on the appointment  of  the
remaining  four  senators to represent the  opposition  in  the  Senate. The Opposition Leader  also
consults  with  the Governor  General, in conjunction  with the Prime Minister, on the composition of
other  appointed  bodies  and  commissions.  In this way, the opposition is ensured a voice in govern-
ment.

Executive Branch
The  executive branch is derived from the  legislative branch. As leader of the majority party of the
House of Representatives, the Prime Minister appoints other  members of Parliament to be his cabinet
ministers.

Judicial Branch
The judicial branch is relatively  independent of  the other two  branches, although the magistrates
are appointed by the Office of the Attorney  General  in the executive branch. The judiciary consists
of  the Magistrate’s Court for  minor  offences and the High Court  for major offences. To proceed
beyond the High Court, a  case must pass to the Eartern Caribbean State Supreme Court, whose
members are appointed by the OECS. All  appointments or dismissals of  magistrates of the Suprme
Court must meet with the unanimous approval of the heads of government in the  OECS system; the
Prime Minister of Antigua and Barbuda acts on the recommendation of the attorney general in
making decisions concerning this judicial body.

The Judicial Committe of Privy Council , located in London, stands  as the final court of appeal for
Antigua and Barbuda.

The Caribbean Court of Justice (CCJ) is the proposed regional tribunal to be established by the Agree-
ment Establishing the Caribbean Court of Justice.

Source: www.ab.gov.ag/gov_v2
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A good attendance rate is achieved when workers come to work regularly, are accountable for time off,
arrive at work prepared and on time and satisfactorily complete the hours required of them. Good
attendance and low absenteeism is important for effective team work, positive staff morale, reducing costs
and increasing productivity.

Attendance Register

Public Servants are remained that in accordance to Part V, Section 40. 1-4 below:

40. (1) Every officer shall ensure that he is regular and punctual in his attendance to duty.

(2) Every Government Office shall keep an attendance register.

(3) Except an officer exempted by the Permanent Secretary, every officer shall sign the
register  kept under paragraph (2) on arrival and departure from the office.

(4) Disciplinary action may be taken against an officer who does not attend to his work
regularly and who is often not punctual.

Punctuality in the Work PlacePunctuality in the Work PlacePunctuality in the Work PlacePunctuality in the Work PlacePunctuality in the Work Place

43. (1) In this regulation “pri-
vate work” means work which
is not carried out for the Gov-
ernment and which is carried
out by an officer for his personal
gain outside Government duties
and includes engagement in
commerical and agricultural
activities.

(2) A public officer who
seeks to carry out or carries out
private work shall comply with
provisions of paragraphs (3)
and (4).

(3) An officer who carries
out private work shall ensure
that -

(a) the private work is not

Just a thought

Source:Antigua and Barbuda Civil Service Regulations 1993, No.1 Part VI, No.43-44

Source:Civil Sevcie Regulations 1993, No.1

Part VI Conduct of Officers
carried on during the hours of
work stipulated in regulation 37;

(b) the private work does not
bring the oficer or the Govern-
ment into disrepute or hinder,
conflict with or in any way af-
fect his duties;

(c) the private work does not
require the officer to use his offi-
cial position to obtain a pivate
benefit.

(4) Every officer shall, on ap-
pointment and at any time after
appointment, inform the Com-
mission of any private work he
carries out and if the Commission
considers that such work is a con-
travention of this regulation, the

Commission may-

(a) direct the officer to dis-
continue the work;

(b) impose such conditions
on the officer as are necessary to
ensure that the private work done
by the officer is not in contraven-
tion of these regulations.

44. Where the Commission finds
that any private investment held
by an officer would interfare or
conflict in any way with his du-
ties to the service, the Commis-
sion may direct that the officer
divest himself of such invest-
ment.
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ACCREDITATION IN ANTIGUA AND BARBUDA

There exists a common position among CARICOM Member States that national accreditation
bodies should be established in as many territories as it is feasible. A regional mechanism has
also been agreed to by CARICOM for co-ordinating the operations of the national bodies.Global
trends and the internationalisation of tertiary education have created a situation in which the
quality of programmes offered locally is being questioned and in some cases challenged.

Students transferring from one institute to another and graduates seeking admission to
post-graduate and other programmes, as well as those seeking to be employed or promoted on
the basis of advanced qualifications, are those most affected. The Committee on the Recognition
of Degrees (CORD) remained for many years the only agency that issued statements of recogni-
tion of foreign or other qualifications that are required by government agencies and companies
in the private sector when making decisions regarding recruitment and employment.

Developments on the local and regional scenes within recent years have served to high-
light the need for the issue of accreditation to be given high priority on governments’ legislative
agenda. As higher education markets globally are liberalised, there are increasing demands for
the implementation of standards and mechanisms to assure the quality of institutions and the
programmes they offer. Antigua and Barbuda currently lags behind many developing coun-
tries, including our CARICOM neighbours of Jamaica, Trinidad & Tobago, and Barbados, in
establishing a national quality assurance and accreditation system for post secondary and ter-
tiary education. It is therefore significant that the Government has given its commitment to es-
tablish the National Accreditation Board (NAB) as a matter of priority. This is a major step to-
wards ensuring that tertiary education institutions can respond to global challenges and meet
the country’s developmental needs.

On 26th June 2006, an Act was passed in the Parliament of Antigua and Barbuda to pro-
vide for the National Accreditation Board, thereby vesting in that board the power to accredit
post secondary institutions and programmes of study in Antigua and Barbuda and elsewhere,
to provide for the process of accrediting institutions and programmes of study. This was pub-
lished in the Official Gazette Vol. XXV1, No 37 dated 6th July, 2006.
      The Chairman of the Board, Chief Education Officer - Mrs. Jacintha Pringle and six (6) Direc-
tors were appointed on July 17th 2008. Since then there have been several meetings convened to
establish the Secretariat of the Board.

The National Accreditation Board (NAB)  of Antigua and Barbuda is a statutory body of
the Government, charged with the responsibility of, among other things:·

Continued on Page 7
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Ÿ Registration of institutions within and outside Antigua and Barbuda which offer
programmes of study in Antigua and Barbuda; ·

Ÿ Accreditation, and re-accreditation of all institutions of higher learning operating in
and desirous of operating within the State;·

Ÿ Ensuring that the quality of all higher education programmes offered in Antigua and
Barbuda meets the standards set by the Board for any award.·

Ÿ To promote a quality assurance ethos; and·
Ÿ Examination and verification of certificates of recognition.

The NAB will ...Offer a myriad of services including Accreditation, Assessment, Confer-
ment of Titles, Quality Enhancement, Recognition, Registration.
Taking into consideration the increased number of local and foreign providers of tertiary level
education and training operating in Antigua and Barbuda and the Caribbean region, it became
imperative that a national accreditation body be established to: ·Monitor and evaluate the
quality of educational programmes, Safeguard the interests of students and the public, and·
Provide assurances and improve the quality of education and training offered to consumers in
this country.

Relevance to Government Priorities:
Government is both a catalyst and a partner in meeting this challenge. Government’s policy
objective of widening access and increasing social participation in tertiary education by ensur-
ing that affordable, high quality education is available to all citizens of the country requires
increased expenditure in this sector. The establishment of NAB will guarantee that
government’s increased investment is supported by a regulatory framework that allows for
performance-based allocation of resources and a rigorous system of accountability that will
result in higher levels of efficiency, improved quality and greater returns on this investment in
human development.

Benefits: ·
Ÿ Quality assurance & accountability·
Ÿ A regulatory framework·
Ÿ Institutional accreditation

Impact on the Business Sector:
The NAB will …·

Ÿ Provide assurance to the business sector and the general public that institutions and
programmes offered, meet local, regional and international standards ·

Ÿ Protect the interest of the State through the verification of certificates of recognition of
Caribbean Community nationals seeking employment; ·

Ÿ Prevent against false academic credentials & CV fraud.

Continued from Page  6

Continued on page 9
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Importance of Education and knowledge
The field of education, covering ethics,

religion, skills and general knowledge, is a
very broad and very vital one. The impor-
tance of learning in enabling the individual to
put his potentials to optimal use is self-
evident. Without education, the training of
the human minds is incomplete.

Education makes man a right thinker
and a correct decision-maker. It achieves this
by bringing him knowledge from the external
world, teaching him to reason, and acquaint-
ing him with past history, so that he may be a
better judge of the present. Without educa-
tion, man, as it were, is shut up in a window-
less room. With education, he finds himself in
a room with all its windows open to the
outside world.
This is why Islam attaches such great impor-
tance to knowledge and education. The
Qur’an, it should be noted repeatedly asks us
to observe the earth and heavens. This instills
in man the desire to learn natural science.
When the Qur’an began to be revealed, the
first word of its first verse was ‘Iqra!’ that is,
‘Read.’ Education is thus the starting point of
every successful human activity.

Knowledge is so important that there
are 217 verses in Quran about knowledge. All
the books of hadith have a chapter on knowl-
edge (ilm). In Sahih Bukhari, there is a chapter
entitled, “The virtue of one who acquires ilm
(learning) and imparts it to others.} In the
hadith, the scholar is accorded great respect.
According to one tradition, the ink of a

scholar’s pen is more precious than the blood
of a martyr, the reason being that while a
martyr is engaged in the task of defense, an
alim (scholar) builds individuals and nations
along positive lines. In this way, he bestows
upon the world a real life treasure.

The very great importance attached to
learning in Islam is illustrated by an event in
the life of the Prophet. At the battle of Badr, in
which the Prophet was victorious, seventy of
his enemies were taken prisoner. Now these
captives were all literate people. So, in order
to benefit from their erudition, the Prophet
declared that if each prisoner taught ten
Medinan children how to read and write, that
would serve as his ransom and he would be
set free. This was the first school in the history
of Islam, established by the Prophet himself.
It was of no matter to him that all its teachers
were non-Muslims, all were prisoners of war,
and all were likely to create problems again
for Islam and Muslims once they were re-
leased. This Sunnah of the Prophet showed
that whatever the risk involved, education
was paramount.

Islam not only stresses the importance
of learning, but demonstrates how all the
factors necessary to progress in learning have
been provided by God. An especially vital
factor is the freedom to conduct research.
Such freedom was encouraged right from the
beginning, as is illustrated by an incident
which took place after the Prophet had mi-
grated from Mecca to Medina. There he saw

Continued on page 9
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The NAB will …·

Enjoy a high level of public confidence.  ·

Act independently, without fear or favour, to safeguard the public interest and to
meet the needs of all stakeholders.

The NAB has been establishing partnerships with counterpart accreditation bodies.

On September 3rd - 4th, 2008 the NAB benefitted from a Workshop on Forensics of Academic
Credential and CV Fraud, hosted by the Accreditation Council of Trinidad and Tobago
(ACTT) in collaboration with Educational Credential Evaluators Inc., USA.

On November 19th 2008, Directors of the NAB participated in an interactive seminar on
“Accreditation: Policies, Processes, and Procedures”. The resource person was Dr. Janet
Stanley-Marcano, Chairperson of the Accreditation Council of Trinidad and Tobago.

The Board of Education has been very supportive of the accreditation process.

=============================è
Some information adapted from the website of the ACTT

some people atop the date palms pollinating
them. Since dates were not grown in Mecca
the Prophet had to ask what these people
were doing to the trees. He thereupon for-
bade them to do this, and the following year
date crop was very poor as compared to
previous year. When the Prophet asked the
reason, he was told that the yield depended
on pollination. He then told the date-growers
to resume this practice, admitting that they
knew more about “worldly matters” than he
did.

In this way, the Prophet separated
practical matters from religion, thus paving

the way for the free conduct of research
throughout the world of nature and the adop-
tion of conclusions based thereon. This great
emphasis placed on exact knowledge re-
sulted in the awakening of a great desire for
learning among the Muslims of the first
phase. This process began in Mecca, then
reached Medina and Damascus, later center-
ing on Baghdad. Ultimately it entered Spain.
Spain flourished, with extraordinary progress
made in various academic and scientific
disciplines. This flood of scientific progress
then entered Europe, ultimately ushering in
the modern, scientific age.

Source: www.Priyo.com

Source: Ms. Yolanda Goodwin
Director of Economic Policy and
Planning Unit

Continued from page 7

Continued from page 9
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DID YOU KNOW?DID YOU KNOW?DID YOU KNOW?DID YOU KNOW?DID YOU KNOW?
Blanacing  your  BudgetBlanacing  your  BudgetBlanacing  your  BudgetBlanacing  your  BudgetBlanacing  your  Budget

There are occasions when consumers may realize that a little bit too much money may
have been spent on presents, home decorations, extra food and drinks, perhaps shoes
and clothing that my not have been really needed at the time. So on counting the costs,
many of us are probably admitting to ourselves that we have gone over our budgets on
many occasion. But it is never too late to make amends and today, we will be giving
you a few more budgeting tips which you can put into practice throughout the year.

Budgeting is a way of ensuring that one’s expenditure is keeping with one’s level of
income. This means that careful budgeting should prevent spending more than we can
really afford. Budgeting also makes it possible for us to save a percentage of what we
earn on a regular basis. It is a fact that if our expenditure exceeds our level of income,
then ultimately we will be faced with dept problems.

To plan a workable budget, time is needed for careful preparation. Start by making a
list of everything you spent money on daily. It may be possible to elimate quite a few
of these items which you could have well done without.

Make a note of your net income - that is, the amount paid in hand after deduction of
social security, medical benefit and education levy, etc. This should be done on a
weekly, fortnightly or monthly basis, depending on when you are paid.

Next on the list should be the essential items for which payment is made such as mort-
gage or rent, utility bills, insurance premiums, or other outstanding debts.

Loans, if any, childcare or nursery fees, school fees, transportation costs, food and
household goods and anything else, depending on the family’s circumstances.

It is also important to set a little aside for emergencies, if possible, such as urgent
repairs needed to your vehicle, household appliances and so on.

A well-balanced budget makes it possible to control spending as well as to save a part
of your income for those rainy days.

Source: www.ab.gov.ag/gov_v2
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Antigua and Barbuda Civil Service Act 1984
Part V

The Establishment Department

14. (1) There is hereby established for the purposes of this Act a department to be called
the Establishment Department, which shall be under the direction and control  of the
Minister.

(2) The staff of the Establishment Department shall comprise of -

(a) the Chief Establishment Officer who shall be the Head of the Estalishment De
partment; and

(b) such number of civil servants as may be assigned to the Establishment Depart
ment.

15. (1) The Department shall carry out such  duties as are imposed on it by this Act and in
addition shall have the following duites-

(a) to maintain the classification of the offices in the Civil Service.

(b) to keep under review the remuneration payable to civil servants;

(c) to administer any regulations respecting the Civil Service;

(d) to provide for and establish procedures for consultation  and  negotiation  be
tween the Establishment Department and an appropriate  recognised association
in respect of -:

(i) the classification of officers;

(ii) any grievances;

(iii) remuneration; and

(iv) the terms and conditions of employment.

(2) The Minister may from time to time make  recommendations with regard to remunera-
tion  to be paid  to civil  servants.

(3) The Minister  shall, before making recommendations for remuneration  under subsec-
tion (2)-

(a) consider the requirements of the Civil Service;

(b) take into account the rates of pay and other terms and conditions of employment
prevailing in Antigua and Barbuda for similar work outside the civil service and
the relationship of the duties of the various classes and grades within the civil
service.

Con’t. on page 14
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 As you retire, keep a firm grip on y our perspective toward life, life is not measured so much
 by the quantity of days but by their quality . Bring your all to bear upon the coming days of
 your life, so that each day will be the fulfillment of a hope, a dream... Below is the list of
 retirees leaving this quarter.

RetirieesRetirieesRetirieesRetirieesRetiriees

Retiring Persons in the General Service

Ismay Peters Customs Officer Customs Division

Eugene Thomas Chief of Air Traffic Control Services V.C.Bird Int’l Airport

Sonia Gore Assistant Postmaster General General Post Office

Eunice Ireland Senior Assistant Secretary Ministry of Works

Winifred Lake Nursing  Assistant Holberton Hospital

Serene Stoll Staff Nurse 1 Holberton Hospital

Roma Jacobs Principal 2 Ministry of Education

Vincent Blaize Works Co-ordinator Civil Aviation

Genevieve Gore Principal Assistant Secretary Industry and Commerce

 Penalties:

32. (1) Any civil servant who acts, or any person who procures a civil servant to act, in
contra vention of  section 10 is guilty of an offence and shall be liable on summary con-
viction to a fine not exceeding  one thousand dollars and to imprisonment for a term not
exceeding three months.

     (2) A prosecuion for the contravention of any provision of the Act shall not be insti-
tuted save by or with  the consent of the Director of the Public Prosections.

Source: Antigua and Barbuda Civil Service Act 1984 (Part VIII 28-32)

con’t. from page 3



Page 13

In this first (1st) quarter of the 2009 newsletter, quite a few of our eligible Civil Serv ants will
be taking leave passage to many parts of the world at the government expense. What a won-
derful way to spend your holiday in a foreign land. This is a great chance to refocus and gain
some fresh ideas to launch your future endeavors or just enjoy some rest and relaxation.
The Establishment Department wishes everyone a safe journey and that you will  be  re-
freshed and ready to take on new tasks given. Happy New Year to all.

Leave Passage

  Leave Passage January to March, 2009

Names Positions Ministry/Division            Destinations

Miss Barbarba Bird Physiotherapist Holberton Hospital New York

Miss Yvonne Bryan School Dental Medical Division New York
Auxiliary Nurse

Mrs. Carrol Adams Assistant Teacher 2 Education Division New York

Mrs. Karlere Dyer-Benjamin Graduate Assistant 2 Education Division New York

 Mission Statement
To Provide Courteous, Accurate and Efficient processing of Human Resource Services for the
benefit of Civil Servants.

Vision:
To build a Courteous, Efficient and Accessible Public Service

EsEsEsEsEsttttt ablishment Deparablishment Deparablishment Deparablishment Deparablishment Depar tmenttmenttmenttmenttment

Food for Thought :
Human resource is the only resource that appreciates with time; All other resources depreciate
with time.
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Con’t. from page 11

(4) Prior to formulating any recommendations under subsection (2), the Minister may reqiure the
Establishment Department to consult with representatives of the appropriate recognised associa-
tion with respect to the matters specified in subsection (1) (c).

16. Th Establishment Department shall, from time to time, consult with representatives of the ap-
propriate recognised association with respect to the matters specified in section 15 at the request of
such representatives or whenever in the opinion of the Minister such consultation is necessary or
desirable.

17. Where the Establishment Department consults and negotiates with representatives of the ap-
propriate recognised association with respect to matters specified in section 15 at the request of
such representatives, and the Establishment Department and the appropriate recognised associa-
tion are, within twenty-one days of the commencement of such consultation and negotiations, or
within such further period as may be agreed upon, unable to reach agreement on any matters, the
Establishment Department or the appropriate recognised association shall report the matter on
which no agreement has been reached to the Minister; and on such report being made a dispute
shall be deemed to exist as to such matter.

18. (1) Where the Establishment Department before making proposal with respect to matters speci-
fied in section 15 does not consult with representatives of the appropriate recognised association,
the Establishment Department shall submit the proposals to the appropriate recognised association
for consideration and agreement.

     (2)Where the Establishment Department and the appropriate recognised association are, within
twenty-one days of the submission of the proposals referred to in subsection (1) or within such
further period as may be agreed upon, unable to reach agreement on any of the matters, the Estab-
lishment Department or the matter on which no agreement has been reached to the Minister; and
on such report being made a dispute shall be deemed to exist as to such matter.

19. (1) Where the Establishment Department and the appropriate recognised association reach agree-
ment on any of the matters specified in section 15 after consultation and negotiation in acordance
with section 17 or section 18, the agreement shall be recorded in writing and, with the approval of
the Minister, shall be signed by the Chief Establishment Officer on behalf of the Minister and by a
person designated by the appropriate recognised association on behalf of the association.

(2) Any agreement recorded and signed in accordance with subsection (1) shall be binding upon the
Government and the civil servants to whom the agreement relates.

20. (1) Where a dispute is deemed to exist under section 17 or section 18, the Minister shall refer the
dispute for settlement to the Special Tribunal within twenty-one days from the date on which the
dispute was reported to him.

(2) Where the Minister fails to refer the dispute to the Special Tribunal within the time specified in
subsection
          (1) the appropriate recognised association that is a party to the dispute shall do so within
twenty-one days from the date of the expiration of the time specified in subsection (1).

(3) For the purpose of this Act the parties to a dispute are the Chief Establishment Officer and the
appropriate recognised association of civil servants.

Source: Antigua and Barbuda Civil Service Act 1984 (Part V 14-20)
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 Happy New Year Puzzle

APPETIZERS
BABIES
BALLOONS
BANNERS
BUFFET
CELEBRATE
CHAMPAGNE
CONFETTI
DANCE
DAY ONE 
DECORATIONS
END OF DECEMBER
EVENTS
FAMILY

FATHER TIME
FEAST
FESTIVITIES
FIREWORKS
FIRST OF JANUARY
FRIENDS 
HATS
HOLIDAY
HORNS
KISS
MIDNIGHT
MUSIC
NEW YEARS DAY
NEW YEARS EVE

NOISEMAKERS
OCCASION 
PARADES
PARTY
PUNCH
RESOLUTIONS
SINGING
STREAMERS
THIRTY FIRST
TIARAS
WINE
YEAR IN REVIEW

Source:www.happynewyearwordsearch.com
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Frequently Asked Questions (FAQ’s)
      Regarding Medical Benefits Issues

Question 1 - How can I get a Medical Benefits Card?

Answer - Every beneficiary is required to register at the Medical Benefits Office by  present-
ing  a passport or an original  birth certificate and Social Security  Card.

Question  2 - How can I apply for benefits?

Answer - A beneficiary who seek refunds for medical services is requied to apply at the
Medical Benefits  Scheme by presenting his/her Medical Benefits Card and original recipts
from the place(s) of  issue. Applications are made at the Front desk at the Medical Benefits
Scheme office.

Question 3 - Who is liable for payment of contributions on all reported earning?

Answer - Employers are liable for  payment of contributions on all reported earnings. The
Medical Benefits Scheme calculates on earning received and assumes that only insurable
earning are reported.

Question 4 - Do I need to have a Social Security Card to apply for a Medical Benefit Card?

Answer - Yes. Every beneficiary is required to have a social security card when applying for
a Medical  Benefits Card  also an original birth certificate or passport is required.

Question 5 - Who is a beneficiary?

Answer -  There are four categories of beneficiaries:

           (1) a person who has paid medical benefits contributions for 26 weeks in any calender
year, or any period of 12 month.

           (2) a person certified by a medical practitioner to be suffering from any of the speci-
fied diseases.

           (3) a person who is rendered incapable to work by virtue of age.

           (4) a person who is under 16 years.

Beneficiaries are also categorized in two (2) groups:

Group I which include categories --i), iii) and iv)

Group II which include category --ii)
Con’t. on page 13
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(All age-exempted persons must be born in Antigua, or ordinary resident in Antigua.)

Question 6 - What are my benefits?

Answer -  Persons in Group1 are entitled to free x-rays, laboratory tests and electro-cardio-
gram conducted at the Holberton Hospital. Where this treatment is not available at the hospi-
tal, beneficiaries are allowed to claim the costs incurred. However,  if the beneficiary elects to
receive the treatment  from a third party provider instead of through the hospital, the
amounts reimbursed are limited to the fee charged at the hospital.

For  hospitalized beneficiaries, all persons  hospitalized for any disease and treated in the
general ward of the hospital are entitled to free medical services, including hospitalization,
medical and surgical care and services, drugs, x-rays, laboratory tests, and electrocardio-
grams and similar service.

Question  7 - What are the illnesses covered by the Medical Benefits Scheme?

Answer - Illnesses covered by Medical Benefits Scheme includes:
(a) Cardiovascular Diseases (f) Leprosy
(b) Diabetes (g) Certified Lunacy
(c) Hypertension (h) Glaucoma
(d) Cancer (i) Asthma
(e) Sickle cell Anemia

Question  8 - What are Non-Insurable earings?

Answer - Non-Insurable Earnings are earnings that should NOT be reported to the Medical
Benefits Scheme.

Question 9 - When and how is maternity allowance paid?

Answer  - Maternity allowance is paid weekly. The cheque may be mailed to the claimant’s
address, be collected at the Social Security Office, be paid to a bank account or be paid to a
person whom the claimant has nominated.

Question 10 - What are some of the Non-Insurable Earnings reported to the Medical Ben-
efits Scheme?

Answer - Non-Insurable Earnings include:
(1) Sick Leave
(2) Maternity Leave
(3) Severance Pay
(4) Traveling Allowance
(5) Meal Allowance

Con’t. from page 12

Source: www.ab.gov.ag/gov_v2
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Con’t  page 14

Health FactsHealth FactsHealth FactsHealth FactsHealth Facts
HIV and AIDS: How to Reduce Your Risk

What is AIDS?

AIDS (acquired immunodeficiency syndrome) is a disease caused by a virus called HIV
(human immunodeficiency virus). HIV attack the body’s immune system. A healthy im-
mune system is what keeps you from getting sick. When people have Aids, their bodies
can’t fight the disease. They get sick easily and have trouble getting well. They usually die
of an infection or cancer.

How do people get HIV?

HIV can only be passed from person to person through body fluids, like blood, semen and
vaginal fluid. The most common ways HIV is passed are:

(1) By having unprotected anal, vaginal or oral sex with an infected person.
(2) By sharing needles and syringes for injecting drugs with an infected person.

What contact is safe?

HIV can’t live very long outside the body, so you can’t get it through casual contact. You
can’t get the virus by touching, shaking hands, hugging, swimming in a public pool, giving
blood, or using hot tubs, public toilets, telephones, doorknobs or water fountains. You also
can’t get it from food, or mosquitoes or other insects.

Should I be tested for HIV?

You should think about getting tested for HIV infected if you think you’re at risk. Most HIV
antibody tests done by your doctor are accurate if they are done 3 to 6 months or longer
after you think you may ahve been infected. It takes this long for the antibodies to show up
in the blood.

Are there HIV tests I can do at home?

You can buy home HIV test kits at drug stores and pharmacies. Home tests offer the advan-
tage of privacy and anonymity. However, they are expensive and may not be covered by
most health insurance plans.
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Source:www.freehealthfacts.com/HivAndAIDS.htm

Should I use a home test or see my doctor?

Your doctor is concerned about you, your health and your privacy. If your lifestyle leads
you to believe that you have HIV, you  should  see your doctor. He or she will help you
decide if you should be tested and will give you the support you need before and after the
test. You don’t get this type of support with home test.

How can I avoid getting HIV?

The best way ways to protect yourself from getting infected with HIV are to:

(a) Not have sex with a person who is infected or is having sex with others.
(b) Practice “safe” sex if you do have sex, and
(c) Not share needles and syringes.

You can’t tell who’s infected with HIV by how they look. It takes an average of 8 years for
symptoms of AIDS to develop after a person is infected with HIV. So even people who
don’t look or feel sick can give you AIDS.

What is “safer” sex?

The “safest” sex is no sex. If you are having sex “safer” sex is sex between 2 people who
don’t have HIV infection, only have sex with each other and don’t abuse injectable drugs.
Safer sex also means using condoms if you have doubts about whether your partner is
infected or whether he or she is having sex with someone else.

What if I share needles?

The best decision for your health is to get help for your drug abuse. If you do share
needles and syringes, clean them twice with bleach and water to help kill HIV. Draw
bleach into the syringe and needle, then squirt it out. Do the same with water. Do both
steps again.

Con’t. from page 14

Quote
New Year’s eve is like every other night; there is no pause in the march of  the  uni-
verse, no breathless moment of silence among created things that the passage of another
twelve months may be noted; and yet no man has quite the same thoughts this evening
that come with the coming of darkness on other nights.

~Hamilton Wright Mabie



Page  20

Who are we??Who are we??Who are we??Who are we??Who are we??
Who is a Civil Servant?

The Civil Service Act 1984.  No. 24 of 1984, declares the definition of a Civil Servant.

3.  (1)  The several public offices in the public service from time to time set out in the First
Schedule are deemed to constitute the Civil Service of Antigua and Barbuda which is hereby
established for the purposes of this Act.

     (2)  A public officer who holds a public office in the public service that by subsection (1) is
deemed to be an office in the Civil Service shall be referred to as a Civil Servant.

Employment - Who employs Civil Servants?

This is also determined by our Constitution Order 1981. (Cap. 23)

100.  (1)  Subject to the provisions of this Constitution, the power to appoint persons to hold or
act in offices in the public service (including the power to make appointments on promotion
and transfer and to confirm appointments), the power to exercise disciplinary control over
persons holding or acting in such offices and the power to remove such persons from office
shall vest in the Public Service Commission.

How to apply for Civil Service employment.

This process is outlined in great detail in the Civil Service Regulations.  It says:

7 (1) An application for employment in the Civil Service shall be in writing in Form P/1
and be addressed to the Chief Establishment Officer containing a true statement of the
applicant’s qualifications.

(2) The Chief Establishment Officer shall forward to the Commission any application re-
ceived in terms of paragraph (1) which satisfies the requirements of recruitment.

(3) Upon the appointment of an applicant to an office in the civil service, the Commission
shall inform the Chief Establishment Officer who shall issue an appointment letter in the
Forms P/3 and P/8 to the Permanent Secretary.

(4) Copies of an appointment letter issued in terms of paragraph (3) shall be given by the
Chief Establishment Officer to the Accountant General and the Director of the Audit Depart-
ment.

      (5) The Permanent Secretary shall, upon receipt of any information addressed to him by
the Chief Establishment Officer in terms of this regulation inform the person who is appointed
or rejected for a post in the Civil Service.

Con’t. on page 20
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On becoming a Civil  Servant

Very often school leavers and other job seekers confirm that they know very little about
the Civil Service or how to gain access thereto.  The information set out hereunder is a guide
and should assist anyone who is desirous of entering the Civil Service.

Requirements:

The General Service requires applicants to provide as follows:

Clerical Assistant - 2 O’level subjects CXC/GCE

Junior Clerk - 3 O’level subjects including
 Math or English

Nurses - 5 O’level subjects CXC/GCE
plus 1 science subject

Teachers - 4 O’level subjects CXC/GCE
including English and Science

What to do:

Come and visit us at the Establishment Department on Friendly Alley to pick up your appli-
cation forms and to ask any pertinent questions. Our staff will be glad to be of assistance.
Take your application forms home and complete them, attaching all relevant certificates and
other documents. Once completed, deliver application and documents to the office of the
Public Service Commission upstairs the ‘Paris Shoes’ shoe store on Nevis Street. You will be
contacted in due course. (While at the Establishment Department, be sure to fill out our cus-
tomer service questionnaire at the reception area!)

P.S. Look for other requirements in future issues of ‘Focal Point’.

Con’t. from page 20
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Valentine’s Day is a festival that cherishes love and romance. The festival falls on February
14 every year and is celebrated in several countries across the world.Though the festival
commemorates the martyrdom of a Christian saint called St Valentine, the festival as it is
celebrated today has little religious significance. In present times, Valentine’s Day has
assumed a secular and global flavor and is celebrated by people of all ages and races.

Another noticeable factor in Valentine’s Day celebration of present times is that the festival
celebrates love in all its forms and is not just restricted to romantic love. People therefore
exchange Valentine’s Day greetings with their parents, teachers, siblings, friends, sweet-
hearts or anyone special or close to them. The commonest way of expressing love on
Valentine’s Day is through exchanging cards, flowers and cholocates.

Happy Valentine’s DayHappy Valentine’s DayHappy Valentine’s DayHappy Valentine’s DayHappy Valentine’s Day

 Source: Theholidayzone.com



Page 23

Ingredients -

1 1/4 C. Sugar

4 oz. Butter
4 Lg. Eggs
4 oz. Milk
2 1/4 C. Flour, sifted
1 Tbsp. Baking Powder
1/2 tsp. Vanilla Extract

Cream Cheese Frosting -
1 1/2 lbs. Cream Cheese
3 oz. Sugar
1/2 tsp. Vanilla Extract
Method -

Pre season your cake mold once every season. Rub the inside of it with margarine or Crisco and
bake it in a preheated oven at 375 f. for 20 minutes. Remove from the oven and let it cool off.
Start to make the cake batter. In a mixer with the paddle attachment cream together the butter
and sugar until it is light and fluffy, add vanilla, scrape the bowl. Add the eggs one at a time, mix
on medium until blended. In a separate bowl combine all dry ingredients and wisk together; sifting
will produce a lighter cake texture. On low speed add part of the flour and some of the milk,
repeat until blended. Wipe out the cake mold and regrease it with margarine or Crisco or non stick
oil spray, be sure to get the edges of the mold. Pour the batter into the front of the mold (front piece
should be face down on a cookie sheet) and set the back of the mold on top. Heap up the batter, if
you have extra make a small loaf pan (it depends on the size of the mold you are using). Secure the
mold in place with string if you like (often not necessary).
Bake in a preheated oven at 350 f. for 1 hour. Allow the cake to cool in the mold for 15 minutes
and then use a butter knife to pry the mold apart. Remove the back of the mold first, if it breaks,
you can repair it with icing later! Run a paring knife around the edge of the front part of the cake
very lightly, turn the mold over so the cake is in your hands and gently remove the cake from the
front part of the mold. Let the cake cool for several hours before icing it. We prefer to use a cream
cheese frosting or a light buttercream for this cake. The cream cheese recipe above is nice and light.
Beat all the ingredients together in a mixer with paddle attachment on medium speed until fluffy.
Scrape the bowl and repeat several times. Spread it onto the cake with a cake spatula and then use
a small star tip in a pastry bag to make the fur coat. Black jelly beans make nice eyes and coconut
dyed with green food coloring look like grass around the base of the lamb.

         Lamb Cake MolLamb Cake MolLamb Cake MolLamb Cake MolLamb Cake Mol ddddd

Source: www.chefdepot.net/cakemolds.htm
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          ----------------------------

Establishment Department

Friendly Alley
St. John’s
Antigua W.I.

Phone: (268) 462-0249/0944
Fax: (268) 460-6876
Email: estabdep@antigua.gov.ag
Website:  www.establishment.gov.ag
  _____________________

Should you have articles, ideas,
comments or other correspondence to
share with us, please send them to
Focal Point c/o Establishment
Department at the address, email or
Fax facilities listed above.

Answers to ‘Fun Page’ Puzzle fromAnswers to ‘Fun Page’ Puzzle fromAnswers to ‘Fun Page’ Puzzle fromAnswers to ‘Fun Page’ Puzzle fromAnswers to ‘Fun Page’ Puzzle from
the previous issue.the previous issue.the previous issue.the previous issue.the previous issue.

New Year’s Day is the first day of the year and is an occasion that witnesses the
biggest annual celebration across all countries of the world. It is the time when we
ring out the old year and welcome the present year with open arms, with eyes
filled with new dreams and hearts replete with new expectations. With another
year approaching soon, it’s time again to gear up for New Year celebrations. It’s
time to make new beginnings and seek new blessings for happiness, peace and
prosperity. Reach out to your dear ones and say a little prayer to begin their New
Year in a very special way.
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Across

1. Genehackman
6. Eliotness
8. Myfairlady
9. Tomhanks
12. Thebirds
13. Robinwilliams
14. Deliverance

Down

2. Heat
3. Burtlancaster
4. Charltonheston
5. Petersellers
7. Sidneypoitier
10. Moulinrouge
11. Johnwayne


